[image: image1.png]


Personal Emergency Evacuation Plan

A copy of this plan must be given to the Frank Chapman Outdoor Centre
It is the Group Leaders responsibility to ensure that any participant or guest of the centre with additional needs and with limited mobility, who are using the overnight accommodation have a clear and workable plan of recognising the alarm and safe evacuation. Due to the transitory nature of the visit this is undertaken by the Group Leader and it is recommended that a pre-visit is undertaken by staff who have direct knowledge of that individuals needs or better, the individual themselves.
	The is the Personal Evacuation Emergency Plan for:

Year: 

	
	Group

	
	Bedroom/

Building

	
	Date of Plan

	
	Completed By:

	

	 1. The Alarm System
Describe how the alarm is normally raised and how the alarm will be raised for the participant/guest if this is different.



	2.  Evacuation Procedure
Describe the evacuation procedure for this participant/guest.



	3.  Assistance
Describe what assistance the participant/guest requires to evacuate. 

Remembering that from the upper floor a fire alarm will disable the lift.



	Detail who will provide this assistance 

Remembering that if there is FCC duty staff they may not be roomed on the same floor or in the same building.


	4.  Equipment
Describe any equipment which has been provided for the participant/guest emergency evacuation.



	5.  Training in the Use of Equipment
Describe the training required to use the equipment.

FCC may not have all the specialist equipment required and group will need to supplement nor be available to operate
List the people who have received this training and the date of their training.


	6. Safe Routes
Describe the primary and secondary routes to be used for evacuation.

Remembering that if there is FCC duty staff they may not be roomed on the same floor or in the same building.
Describe primary and secondary routes to be used from parts of the building used less frequently (for instance dining room/common room etc).



	7.  Signature
	

	Group Leader
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